Microsoft® Office Live Meeting
Guide to Scheduling Events

Create and Manage Libraries

When creating an Event using Office Live Meeting 2007 Registration, there are multiple
ways you can communicate with your audience. The Library is where you can store the
different communications so you are able to mix and match them with different events you
create.

CREATING COMMUNICATIONS IN THE LIVE MEETING EVENT
LIBRARY

In creating an event, you can choose who presents the event, discover your audience,
learn how effective your presentation was and customize the branding by using the
following libraries:

+ Presenters

+ Registration Questions
+ Entry Page Questions
+ Tests

+ Surveys

+ Event Brandings

LIBRARY

Live Meeting Registration allows you to create a library where Organizers can store a list
of items that are used most often when creating events. Organizers and Administrators
are only able to see their own library.

1 Log on to Live Meeting Manager using your Live Meeting user login and
password. This information, along with the URL for your Live Meeting conference
center, is available from your Live Meeting account Administrator.

2 From the My Home page click Events link under the Manage menu.

3 On the Events home page, click on the Libraries link.
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